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September 2022

Dear Vinalhaven Parents,

On behalf of the Vinalhaven Leadership Team and the Vinalhaven school staff, I
would like to thank you for taking the time to review this handbook. This
document contains important information that your child will need to know to
navigate through the year.

Should you have any concerns related to your child, please reach out first to your
child’s teacher. If there are additional questions or concerns, please contact Bryan
Feezor or Monte Selby.  For questions regarding students with individualized
education plans, please contact our Director of Student Services, Alison Pols.

Respectfully,

Dr. ,  Supt./Principal Vinalhaven SchoolMonte Selby
Alison Pols, Director of Student ServicesAlison Pols

, Assistant Principal, Vinalhaven SchoolBryan Feezor
, District Business ManagerTina Davidson

3

mailto:monte.selby@vinalhavenschool.org
mailto:alison.pols@vinalhavenschool.org
mailto:bryan.feezor@vinalhavenschool.org
mailto:tina.davidson@vinalhavenschool.org


4



STAFF LISTING

5



6



GOVERNANCE, DECISION MAKING AND SCHOOL STRUCTURE

1. Leadership Structure: The following is the structure of the Vinalhaven School and the
hierarchy of decision-making.  In matters pertaining to your child, always speak first with the
teacher. If your issue cannot be resolved at that level, you may then discuss the matter with the
Principal, followed by the Superintendent, and finally, the School Board.  We encourage you to
follow this pathway of communication.

Elementary School Middle and High School

Teacher Teacher

PK-5 Assistant Principal 6-12 Assistant Principal

School Principal School Principal

Superintendent Superintendent

School Board School Board

State and Federal Government State and Federal Government

2.  Roles and Responsibilities

School Board
● Establish, Review and Interpret School Policy
● Appeal of a Superintendent decision

Superintendent
● Financial Issues
● Building Maintenance
● Legal Issues
● Official Teacher Evaluations
● Appeal of a Principal decision
● Staffing and Human Resources
● Lead curriculum and instruction efforts

School Principal
● Communication between School Board and Superintendent with Priority Team

and Grade Level Teams
● Organize and facilitate meetings with Grade Level Team, Leadership Team, and

Staff
● Lead Priority Team
● Lead curriculum and instruction efforts
● Day-to-day administrative responsibilities
● Point person for school
● Authority to make quick decisions that will be then be reviewed by the

Superintendent
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● Leadership presence in school (i.e. plenty of time in the halls and classrooms)
● Ensure all staff and students are following school wide expectations, protocols,

and rules
● Appeal of an assistant principal, teacher, athletic director/coach decision.

Assistant School Principal
● Communication between School Board and Superintendent with Priority Team

and Grade Level Teams
● Organize and facilitate meetings with Grade Level Team, Leadership Team, and

Staff
● Lead Priority Team
● Lead curriculum and instruction efforts
● Day-to-day administrative responsibilities
● Point person for school
● Authority to make quick decisions that will be then be reviewed by the

Superintendent
● Leadership presence in school (i.e. plenty of time in the halls and classrooms)
● Ensure all staff and students are following school wide expectations, protocols,

and rules
● Appeal of an assistant principal, teacher, athletic director/coach decision

TRANSPORTING STUDENT TO AND FROM SCHOOL

Drop-Off Guidelines
● Playground supervision begins at 7:40 am.

● On good weather days, elementary school students should be dropped off in front of the
playground. Middle and high school students should be dropped off in front of the
entrance to the school building.

● On bad weather days, all students should be dropped off in front of the entrance to the
school building.

Pick-Up Guidelines
● We kindly ask parents to wait on the Basketball Court or on the porch area to

meet their children.

Parking
● Parents who wish to accompany their children onto the playground or into the school

building must park in the parking lot. The traffic circle in front of the school is intended
for the bus and for cars dropping off and picking up students only.
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● There is no parking in the traffic circle and at no time should a vehicle be left unattended.
All drivers in the traffic circle should use extreme care as the playground is very close to
the traffic circle.

● The privilege of operating a vehicle and parking on school property may be revoked if
the driver operates in such a manner to endanger life and/or property.

PLEASE DRIVE SLOWLY AND CAREFULLY AROUND THE TRAFFIC CIRCLE.
DO NOT PASS OTHER VEHICLES WHILE IN THE TRAFFIC CIRCLE.

Other Transportation and After School Guidelines

After School Plans for Elementary School Students
● Teachers will follow the transportation plan that parents/guardians completed for their

child the first week of school.  Your child needs a note if s/he is to go someplace other
than the location designated on the transportation plan after school.  Please make sure
notes come in with your child and are given to your child's teacher before school starts. A
"blanket note" may be sent for regularly scheduled events.

● A student who plans to go to another student's house after school must bring in a note
saying so.  Students may not call parents to get permission for one child to go to another
child's house. These types of plans must be made before or after, but not during school

● Elementary-aged children who want to attend an after school activity, as a spectator, must
be supervised by their parents/guardians.  During school hours all students may attend
with a parent or guardian present.

Closed Campus: In accordance with school policy, Vinalhaven School maintains a closed
campus.  Consequently, all students must remain on school grounds for the entire school day.

Bicycles: Bicycles can be ridden to school, but the owner is accepting risk when leaving bikes on
school property.  Bicycles should be kept in the bike rack near the middle school wing.

Student Visitors: Students not enrolled in Vinalhaven School are not permitted on school
premises during the school day.  Permission may be granted, in special circumstances by the
Superintendent or Principal for students to participate in class. Two weeks notice is requested.
All school visitors must check in with the school secretary and obtain a visitor's pass upon
arrival.
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SCHOOL BUS TRANSPORTATION

M.S.A.D. # 8 is required by law to provide transportation to the school grounds. To
accommodate students, bus stops are planned for several key pick-up spots throughout the town.
 But, legal school supervision doesn't begin until the student is on the bus. To help improve the
ride to school, we urge parents to discuss proper school bus behavior with their children.  The
school bus is considered school grounds and disruptive, disrespectful or unsafe behavior may
result in suspension from riding the bus or other punishment according to the Code of Conduct.
 All school rules apply for the bus. If your child reports an incident that occurred on the bus to
you, please contact the school immediately.

Bus routes will be determined considering:
● Pick up and drop off location safety and accessibility.
● Road conditions.
● The time it takes to complete a run.

The Vinalhaven School provides students with bus service for their convenience and safety. In
order to keep the ride to and from school safe for everyone, students must behave in a
responsible and respectful manner. Following the rules below will help to keep our bus safe and
comfortable for everyone.

● Be at the bus stop early and wait respectfully for the bus in a safe place away from the
road

● Be respectful to the bus driver and follow his/her directions
● Be respectful to other students and talk quietly with others
● All elementary students (K-5) should sit in the front of the red line
● Stay in your seat at all times when the bus is moving
● Keep hands, arms and head inside of bus at all times
● When leaving the bus, do not walk close to the front - be sure the bus driver can see you
● Look both ways before you cross the road
● If you forget something, do not go back and get it. The bus driver can't see you if you are

too close to the front of the bus.
● If you need to cross the street, cross ten feet in front of the bus when the driver directs

you to move.
● No animal is permitted to be on the bus.
● Food and drink are not permitted to be open on the bus.
● All discipline problems will be communicated to the Principal.
● No flammable or combustible materials should be taken on the bus.
● No smoking on the bus.
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COMMUNICATIONS

Telephone Use for Students: Students are discouraged from using the school phone. On rare
occasions when students need to call home for urgent matters, they must request permission from
their classroom teachers to use the office phone.

STUDENT USE OF CELL PHONES AND OTHER ELECTRONIC DEVICES
Cell phones use: See policy JICJ.

The Board believes that students learn most effectively when classrooms are free of unnecessary
disruptions. Devices that may interrupt or distract the teacher and students have no place in the
classroom and use of such devices is prohibited unless for educational purposes expressly
permitted or assigned by the classroom teacher. The principal may grant an exception to this
policy for medical or emergency reasons.

Use of cell phones and other electronic devices is prohibited at all times during the school day
except at lunch time after the student has obtained his/her lunch. As authorized by the school
staff, exceptions may be made when students are on buses, during field trips, and at
extracurricular activities.

The use of headphones and ear buds are expressly forbidden in hallways and other common
areas. Teachers may use discretion as to when they may be used within their classrooms.
However, in all instances, the use should have an educational purpose.

The following guidelines apply to use of electronic devices at any time on school property or at
any school event:

● Electronic devices may not be used to harass, intimidate or bully another person.
● Electronic devices may not be used to engage in conduct that constitutes academic

dishonesty.
● Electronic devices may not be used to photograph or record any person in a bathroom,

locker room or other place where there is a reasonable expectation of privacy. In other
parts of the school, students are required to obtain permission before photographing or
recording any individual.

● Electronic devices may not be used in any manner that violates law, policies or student
conduct rules.

When a student violates this policy, the school may take any or all of the actions listed in the
Code of Conduct. A copy can be requested from the Assistant Principal.

Messages for Students: We ask that all necessary after-school arrangements be made at home so
phone calls to the school are not necessary. However, we realize that occasionally real
emergencies do arise. In such cases, the school secretary will deliver your message to your
child's teacher.
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Communication Guidelines for Parents:

● Phone messages can be called into the school secretary.

● E-mail is a great way to communicate basic information or ask straight forward questions
of a teacher.  Please set up a meeting, for more in depth conversations and concerns.

ATTENDANCE AND TARDINESS (Policy JEA)

Regular attendance at school is essential for students' academic and social growth.  Under the
Every Student Succeeds Act, all schools must meet average daily attendance (ADA) goals set by
the state and federal governments.  Schools that fail to meet ADA goals are placed on the
continuing improvement list and subject to state and federal sanctions.

According to Maine state law, attendance at school is required of all persons between 6 and 17
years of age with a few, limited exceptions.  For all of these reasons, and most importantly in
response to the negative effects of absenteeism on academic achievement, Vinalhaven School
takes regular attendance very seriously.  This is outlined in the school Compulsory Attendance
policy JEA.

By state law, unexcused absences that result in truancy must be documented and escalated
through a process that can lead to reporting to DHHS and/or law enforcement.  State law defines
truancy at two levels:

● Students who have completed up to grade 6: Unexcused absences of 10 full days (in a
school year) or 7 consecutive days.

● Students at least 7 years of age and have not completed grade 6: Unexcused absences of 7
full days (in a school year) or 5 consecutive days.

Vinalhaven School will abide by state laws and pursue administrative and legal steps to address
truancy.  Parents and/or guardians must be responsible for having their children attend school on
a regular basis and take steps to limit absences.

Whenever possible a student should fill out a Planned Absence form. Excused absences can
include:

● Personal illness;

● An appointment with a health professional that must be made during the regular school
day;

● Observance of a recognized religious holiday when the observance is required during the
regular school day;

● A family emergency
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● A pre-approved planned family absence for a personal or educational purpose.*

*If parents plan for their student to be absent for an extended period of time (5 days or
more), they must contact the principal, who will set up a meeting with the parents and the
teachers to develop a plan to get the student on pace with the rest of their classmates
within an agreed upon timeframe.

When a student must be absent from school a note and/or phone call is required from the
student's parent or guardian stating the date of the absence, the reason for the absence, and the
signature of the parent or guardian.  Please inform school officials as soon as possible that your
child will be absent from school.

If the school does not hear from a parent/guardian prior to a student's return to school the
absence will be considered unexcused.  Any absence that does not meet the criteria set by the
state law for an excused absence will be considered unexcused.

Leaving During the School Day: Students who are leaving school early must bring in a note from
a parent/ guardian or have a parent/guardian contact the school. Students leaving school early,
without permission, will receive consequences that may include an in-school suspension.  All
students are required to check out with the school secretary when leaving early.

STUDENT DRUG, ALCOHOL, AND TOBACCO USE (Policy JICH)

To promote the highest possible standards of learning, as well as the physical, social and
emotional well-being of students, this policy is designed to aid students in abstaining from the
unlawful use of tobacco, alcohol, and drugs; provide for early intervention when use is detected;
and, provide disciplinary action when necessary.

Any school staff member who has reason to suspect that a student has violated this policy is
expected to report the incident to an appropriate administrator immediately.

Prevention: The Vinalhaven School will provide students with information and activities
focused on abstaining from the use of alcohol, drugs, and tobacco. Such information and
activities will address the legal, social, and health consequences of drug, alcohol, and tobacco
use and will provide information about effective techniques for resisting peer pressure to use
illicit drugs, alcohol, and tobacco. The Vinalhaven School will work in partnership with
students, parents/guardians, and local law enforcement officials to eliminate these risks for all
students.

Intervention: The Vinalhaven School has a Guidance Counselor / Social Worker Leader to
provide non-clinical chemical health assessments, assist students in addressing their harmful
involvement with chemicals, and in continuing their educational program. Information will be
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provided, as appropriate, about drug, alcohol, or tobacco counseling and treatment, and programs
that are available to students.

Rules and Sanctions: Students are prohibited from consuming, possessing, furnishing, selling,
receiving, buying, manufacturing, or being under the influence of prohibited substances before,
during, and after school hours, at school, in any school building, on any school premises, in any
school-owned vehicle or in any other school-approved vehicle used to transport students to and
from school or school activities, off school property at any school-sponsored or school-approved
activity, event or function (such as a field trip or athletic event) where students are under the
jurisdiction of the school unit, or at any time or place if the conduct directly interferes with the
operation, discipline or welfare of the schools.

The term “prohibited substance” shall include, but not be limited to:

● Alcohol;
● Scheduled drugs (as defined in 17-A MRSA § 1101);
● Controlled substances (as defined in the federal Controlled Substances Act, 21 USC

§ 812);
● Tobacco products of any kind;
● Prescription drugs not prescribed for the student and/or not in compliance with the

Board’s policy on administering medications to students (see Board policy JLCD);
● Any substance or behavior which can affect or change a student’s mental, physical

or behavior pattern, including but not limited to volatile materials such as glue,
paint or aerosols (when possessed for the purpose of inhalation) or steroids;

● Paraphernalia – implements used for distribution or consumption of a prohibited
substance; or

● Any look-alike drug or substance that is described as or is purported to be a prohibited
substance defined in this section.

Any violation of the terms of this policy shall constitute sufficient grounds for student
discipline, including suspension or expulsion from school, at the appropriate discretion of the
administration and the Board. Law enforcement authorities may also be notified of violations
of this policy.  Students who participate in extracurricular activities are subject to additional
rules and sanctions.
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VINALHAVEN SCHOOL BEHAVIOR EXPECTATIONS

To ensure an excellent learning environment, all members of the school community are expected
to be FAIR, HONEST, KIND, RESPECTFUL, and RESPONSIBLE.

In most cases, when a student is not meeting these expectations, the classroom teacher will
handle the situation using classroom management strategies and discipline and/or conflict
resolution. The steps and strategies that the classroom teachers and administrators take are based
on the developmental needs of the student. Behavior issues should be handled by the Classroom
Teacher before referral to the Assistant Principal, following the Code of Conduct.

If it becomes necessary for a student to be sent to the office, he/she must go directly to the office
and wait to see the Assistant Principal.  The Assistant Principal will exercise his or her judgment
and deal with the situation using a range of options. Typically, when an issue has been escalated
to the Assistant Principal the consequence will be more severe than what the teacher has already
awarded.  Parents will be contacted as deemed appropriate by the Assistant Principal.

Pre-K-12 Student Contact: Vinalhaven School was designed on the premise that students at
different development levels have different academic and social needs.  This premise is reflected
in the four wings of the school (Pre-K-1, 2-5, 6-8, 9-12). Vinalhaven School works to maximize
the benefits of our Pre-K-12 school community by planning structured multi-age learning
activities.  Students are only permitted in wings other than their own with permission from a staff
member.

The School Board has approved a very detailed Code of Conduct which outlines and clarifies
standards of student responsibility for behavior, defines unacceptable behavior, establishes
consequences for violations, and provides a protocol for handling discipline.  Students should
always strive to be role model for their peers and younger students.

BULLYING (Policy JICK)

The Board believes that bullying, including cyberbullying, is detrimental to student well- being
and to student learning and achievement. It interferes with the mission of the schools to educate
their students and disrupts the operations of the schools. Bullying affects not only students who
are targets but also those who participate in and witness such behavior.

Retaliation for the reporting of incidents of such behavior is also prohibited.

In adopting this policy, it is not the Board’s intent to prohibit students from expressing their
ideas, including religious, political and philosophical views that may offend the sensibilities of
others, or from engaging in civil debate. However, the Board does not condone and will take
action in response to conduct that directly interferes with students’ rights at school under
applicable laws or with the educational mission, operations, discipline or general welfare of the
schools.
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Definition of Bullying

“Bullying” and “cyberbullying” have the same meaning in this policy as in Maine law:

Bullying includes, but is not limited to a written, oral or electronic expression or a physical act or
gesture or any combination thereof directed at a student or students that:

● Has, or a reasonable person would expect it to have, the effect of:
○ Physically harming a student or damaging a student’s property; or

○ Placing a student in reasonable fear of physical harm or damage to his/her
property;

● Interferes with the rights of a student by:
○ Creating an intimidating or hostile educational environment for the student; or

○ Interfering with the student’s academic performance or ability to participate in or
benefit from the services, activities or privileges provided by the school; or

● Is based on:
○ A student’s actual or perceived characteristics identified in 5 MRSA § 4602 or

4684-A (including race; color; ancestry; national origin; sex; sexual orientation;
gender identity or expression; religion; physical or mental disability) or other
distinguishing personal characteristics (such as socioeconomic status; age;
physical appearance; weight; or family status); or

○ A student’s association with a person with one or more of these actual or
perceived characteristics or any other distinguishing characteristics;

Cyberbullying: “Cyberbullying” means bullying through the use of technology or any
electronic communication, including but not limited to, a transfer of signs, signals, writing,
images, sounds, data or intelligence of any nature transmitted by the use of any electronic
device including, but not limited to, a computer, telephone, cellular telephone, text messaging
device or personal digital assistant.

Application of Policy: This policy (JICK) applies to bullying that:

● Takes place at school or on school grounds, at any school-sponsored or school-related
activity or event or while students are being transported to or from school or
school-sponsored activities or events; or

● Takes place elsewhere or through the use of technology, but only if the bullying also
infringes on the rights of the student at school as set forth in the definition of “bullying.”
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Pre K-12 Dress Code (Policy JICH)

Students have the right to wear clothing that allows for free expression.  But, there are legal
exceptions to what individuals can wear. For example, students cannot wear items that advertise
or promote activities that are illegal for minors. By law, students are not permitted to wear
articles of clothing or anything worn on the body that:

● include vulgar, obscene or sexual material (this includes but not limited to Hooters, and
Yankees S**K shirts),

● is disruptive to the instructional or educational opportunities of others.  This includes
overly revealing clothing such as clothes that by design, or because of holes or tears,
reveal bust, cleavage, stomach, sides, backs, bottoms or underwear when either standing
or sitting; extremely tight clothing or garments shorter than mid-thigh (otherwise known
as the fingertip rule: hem lines are not above the fingertips when hands are held down at
sides). Shirt straps must be at least two fingers wide.

● poses a safety threat or suggests violence.

STUDENT DISCIPLINE (Policy JK)

It is essential for schools to maintain a safe and orderly environment that supports student
learning and achievement. Good discipline allows the schools to discharge their primary
responsibilities to educate students and promote good citizenship. All students are expected to
conduct themselves with respect for others and in accordance with School Board policies,
school rules, and applicable state and federal laws. Disciplinary action may be taken against
students who violate policies, rules, or laws, and/or whose conduct directly interferes with the
operations, discipline, or general welfare of the school.

The Board expects the following principles to guide the development and implementation of
school rules and disciplinary procedures.

● Discipline should emphasize positive reinforcement for appropriate behavior, as well as
appropriate consequences for misbehavior. The focus should be on providing a school
environment where students are engaged in constructive learning and interactions with
others.

● Expectations for student behavior should be clear and communicated to school staff,
students, and parents.

● Consequences for misbehavior should be in proportion to the offense, fair, and
consistently enforced.

● Parents should be actively involved in the process of preventing and resolving
disciplinary problems at school.

STUDENT INFORMATION SYSTEM: POWER SCHOOL
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Power School is used to record daily attendance and graded events. Power School simplifies
data-driven decision-making by providing real-time information to all stakeholders (students,
parents, teachers, and administrators) in the education process via the Internet.  Administrators
get the most accurate information to make more effective decisions. Teachers gain time-saving
administrative tools, parents gain immediate access to their children's grades, and students can
track their progress.

Students in grades 6-12 will be given access to Power School by their homeroom teachers.

For parent access, please contact Mr. Pitts at randy.pitts@vinalhavenschool.org or Amanda
Wentworth at amanda.wentworth@vinalhavenschool.org.

Teachers will make every effort to ensure student grades are up to date.  Students should check
their grades regularly and contact teachers if they have questions or need help.

ACADEMIC PROGRAMS

ELEMENTARY SCHOOL ACADEMIC PROGRAM

● The Vinalhaven Elementary School serves students in grades pre-kindergarten through
fifth in two wings of our school.  The Elementary School academic program includes
instruction in math, literacy, science, and social studies.

● Curriculum instruction is primarily provided by grade level teachers as well as other
teachers in grade level teams, special educators, various specialists, and is supported by
educational technicians. Instruction is delivered in a variety of ways such as whole and
small group lessons in grade level classrooms, in multi-age groups within grade level
teams, and in small groups with special educators.   

● Elementary school students also participate in art, drama, French, health, library, music,
and physical education classes. In addition to developmentally appropriate social skills
instruction within their grade level teams, students participate in student-led elementary
school assemblies showcasing curriculum work, songs, and celebrating achievements.  

● Our curriculum is enhanced by a variety of field trips, guest speakers, and special events
such as Read Across America, Winter Holiday Celebration, jump rope for Heart, and
Poetry Festival.

MIDDLE SCHOOL ACADEMIC PROGRAM

● The Vinalhaven Middle School provides students in grades six through eight with a
program of learning that is developmentally responsive, challenging, empowering, and
equitable. Students receive instruction in the core disciplines of math, literacy, and
writing, science, and social studies as well as art, drama, French, health, music, and
physical education.

● Student learning occurs in many configurations ranging from whole and small group
lessons in grade level classrooms, multi-age groups, and small groups with special
educators. A special emphasis is given to hands-on instruction with real world
applications and learning frequently occurs in the natural world, in our community and
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also on occasional adventures on the mainland including trips to Tanglewood, Camp
Kieve and other trips sponsored by the Vinalhaven Land Trust.

HIGH SCHOOL GRADUATION REQUIREMENTS (Policy IKF)

● The Principal will inform students and parents as soon as practicable of any
State-imposed proficiency standards/requirements that must be met before students may
be awarded a high school diploma.

● Students are required to demonstrate proficiency in the graduation standards and
associated indicators as published in the school’s proficiency based curriculum
documents. The calculation of proficiency is defined in Policy IKA-1 and detailed in
Student Handbook and will be determined by the appropriate high school subject/content
teacher regardless of the approved pathway used to meet the graduation standard.

● Vinalhaven School’s high school educational program is designed to enable students to
satisfy graduation requirements in four years through a sequence of educational courses
providing opportunities to gain and demonstrate proficiency in school graduation
standards.

Grading and Credit Policy (Policy IJA-1)

The intent of this policy is to establish the grading scale to be used by classroom teachers and
layout methods to determine if a student will receive credit for a course.

Credit can be earned in a given content area by meeting the content standards assessed during a
course.  A content standard is the top level standard in a hierarchy of learning targets and its
value is derived from the subordinate graduation standards and performance indicators.  There
are two methods of meeting the content standards:

1)  The average of the content standard must equal 75 or above and no graduation standard will be
below 41.

OR

2)  The average of the content standard must equal 75 or above, no graduation standard assessed
will be below 41), AND specific graduation standards and performance indicators, as identified by
the teacher, must be met in accordance with the course syllabus.

*In this case, the teacher will identify and publish a list of standards that must be met for the
given course. This list will be approved by the Principal, and any modifications will be staffed
accordingly. Students will be provided specific grading practices at the beginning of a course.
In the absence of the teacher identifying specific standards, successful completion will be evaluated
under the first rule.

In a standards based grading system the teacher has great latitude to determine whether a student
has met standards.  The teacher will weigh evidence acquired over the course of the term to
determine the final assessed grades.  While our student information system provides in-progress
proficiency estimates based on recorded grades, the teacher has the authority to override these
estimates at the end of a grading term when grades are being posted.
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Failing Grades:
● Students will be provided opportunities to remedy unsatisfactory grades, regardless of the

term or year they were assigned.  Upon completion of a grading term students will be
made aware of failing grades and the content area teacher will reach out to the student to
coordinate support, identify shortfalls, and establish a learning plan that will help the
student meet standards.  Ultimately, it is the student’s responsibility to complete the
learning plan, although they will do so with whatever support is necessary.

● In some cases it may be necessary for a student to repeat a class.  As a general rule, if a
student has failed to meet the content standard and over 50% of the graduation standards
assessed in a given course of instruction it may be in the students best interests to receive
a level of remedial instruction only available through a full term course.  This decision
will be made on a case-by-case basis by the school Principal with input provided from the
teacher, guidance counselor, parent and student.

● Once the content area teacher has determined that a student has successfully mastered
standards they had earlier not met or only partially met, they will formally notify the
Assistant Principal so that assessed grades can be updated in the Student Information
System and student transcripts.

ASSESSMENTS (Policy ILA)

Vinalhaven School uses a range of academic assessments for the purposes of determining a
student's progress and placement.  These include:

● Northwestern Education Assessment (NWEA):

○ The NWEA Measures of Academic Progress (MAP) are state-aligned
computerized adaptive assessments that provide accurate, useful information
about student achievement and growth.  

○ NWEA's are administered to students Grades 2-12 in the fall and in the spring to
measure student academic growth. Sometimes more data is needed and NWEA’s
can be administered in the winter.

○ It is extremely important that students attend school on the days that the NWEA is
administered, and that students put forth their best effort so a true reflection of the
progress can be used to inform the instruction in the classroom.

● Scholastic Aptitude Test (SAT)
○ SAT Reasoning Test (SAT I) and SAT Subject Tests (SAT II) will be offered at

Vinalhaven School on dates to be announced.  See the Guidance Counselor for
additional registration and testing information.

○ Resources for preparing for the SAT and information about fee waivers are
available at the guidance office.

● Preliminary Scholastic Aptitude Test (PSAT)
○ The PSAT is offered to all sophomores and juniors in October of each year. The

State of Maine pays for all 10th-grade students to take the PSAT. 11th graders are
strongly encouraged to take the PSAT.
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○ Information about the PSAT, preparation materials, registration forms, and
information about fee waivers are available from the Guidance Office.

POST-SECONDARY ENROLLMENT OPTIONS (Policy IHCDA)

This policy intends to establish the requirements for student enrollment in post-secondary
courses taken before high school graduation.

Eligible Institutions

● Students may take courses at eligible post-secondary institutions within Maine,
which include the University of Maine System, the Vocational Technical College System, and
Maine Maritime Academy.

● Students may be allowed to take courses at private colleges or other institutions.
Any such requests shall be considered on a case-by-case basis and must be approved prior to
enrollment.

Student Eligibility Requirements
● A student must be in grade 11 or 12 and may take no more than one course per

semester and two courses per academic year. Courses taken in excess of this will not be
considered for credit.

● A student must meet the following criteria prior to enrolling in a
post-secondary course:

a. Meets or exceeds all graduation standards in the relevant subject
as demonstrated on the transcript and in-progress grades and is on track to meet all
VS graduation requirements;

b. Meets the course admission standards of the eligible institution;
c. Provide evidence of parent/guardian approval for taking the course;
d. Obtain approval from the principal as recommended by the

content area specialist and guidance counselor. The student must meet with his/her
guidance counselor to develop a plan describing how the course will help the student
meet graduation requirements in order to obtain approval.

Early College Request Form
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EXEMPTION FROM REQUIRED INSTRUCTION (Policy IMDB)

The curriculum of the school unit is designed to reflect the learning expectations for all
students in all content areas of the system of Learning Results, as well as other statutory and
regulatory requirements and content areas specified by the Board.

The Board acknowledges that from time to time individual students may be exposed to some
ideas and materials with which they or their parent(s)/legal guardian disagree.

Students and their parent(s)/legal guardian cannot be required to adopt ideas with which they
disagree, but such disagreement alone is not a sufficient basis to exempt a student from the
prescribed curriculum. Exemptions from the required curriculum should be minimized because
they can detract from the overall instruction provided to the class as a whole and the
educational objectives sought to be achieved by the curriculum.

The Board recognizes, however, that there could be topics in the curriculum which may be
objectionable to individual students and/or parent(s)/legal guardian based on their particular
sincerely held religious, moral or philosophical beliefs. Exemption from instruction which
infringes on such beliefs may be requested by the parent(s)/legal guardian.

Requests for exemption from instruction must be made in writing to the building Principal and
are subject to the approval of the Principal. The Principal shall notify the Superintendent as
soon as practicable of any request for exemption from instruction and of his/her decision. If
the Principal denies an exemption request, the parent(s)/legal guardian may appeal to the
Superintendent.

In considering requests for exemption, factors that the Principal should consider may
include:

● The alignment of the curriculum with the system of Learning Results;
● Whether the course or content area is required by state law or Board policy;
● The educational importance of the material or instruction from which exemption is

requested;
● Evidence regarding the sincerity of the belief on which the request is based;
● Whether the school has a legal obligation to accommodate the exemption request;
● The effect of exemption or accommodation on the validity of the local assessment

system; and
● Other factors that bear upon the particular request.

Exemption from required instruction does not excuse the student from meeting the
requirements of the Learning Results or from total credit hours or other requirements for
graduation, or from performing alternative work.

When the Principal determines that the curriculum that has been aligned with the system of
Learning Results conflicts with sincerely held religious beliefs of a student or his/her parent or
legal guardian, reasonable accommodation in the curriculum shall be made for the student,
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within the scope of existing resources. Alternative instruction may be provided by the school or
through approved independent study. Any alternative instruction shall be approved in advance
by the Principal in consultation with appropriate instructional staff and shall meet the standards
and objectives of the part of the curriculum that is being replaced.

When requests for exemption from required curriculum are made for religious reasons, a
parent/guardian who is dissatisfied with the Principal’s decision may appeal to the
Superintendent. If the accommodation in the curriculum that is requested is so great that the
validity of the local assessment system is compromised, the Superintendent will determine how
to address the situation, subject to the approval of the Commissioner.

When a student is exempted from any portion of the regular curriculum for other than
religious reasons (exemption based on sincere philosophical or moral beliefs), the staff will
make reasonable efforts, within the scope of existing resources, to accommodate alternative
instruction for the student. Alternative instruction may be provided by the school or through
approved independent study. Any alternative instruction shall be approved in advance by the
Principal in consultation with the classroom teacher, and shall meet the standards and
objectives of the part of the curriculum that is being replaced. When requests for exemption
are made for philosophical or moral reasons, a parent/guardian who is dissatisfied with the
Principal’s decision may appeal to the Superintendent, whose decision shall be final.

STUDENT HEALTH

School Health Center: Our School Based Health Center (SBHC) is a collaborative effort between
Vinalhaven School and Islands Community Medical Center (ICMC). Local health care
professionals provide students with improved access to healthcare, participate in health
education, and encourage collaboration between teachers and health care providers to create the
best learning environment possible. If you are interested in scheduling an appointment at the
SBHC, call the ICMC at 863-4341.

Mental Health: Students and families can receive ongoing confidential counseling services
without having to travel to the mainland provided by an ICMS school based social worker.  For
more information on this service, or to make a referral, please contact the school Social Worker.

Medication: No student is allowed to keep medication of any kind with them or in school desks
or lockers (with the exception of inhaled asthma medication or an epinephrine auto-injector if the
student has written permission from the parent/guardian or physician). Prescribed medications
must be kept with the school secretary in the school office. The School Board strongly
discourages the administration of drugs in school. Whenever possible, we ask that medications
be taken at home. When medications must be administered during the school day it must be
administered in compliance with the following guidelines:

Physicals and Screenings: Physical examinations are given each year at the Medical Center.  It is
the responsibility of the parents/guardians to contact the Medical Center to arrange the
appointment(s) for their child(ren).  Required:

● Complete school physical - all students in grades 2, 5, 8, & 11.
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● Sports Physicals for students participating in sports programs.
● Vision screening - all students in grades K, 1, 3, 5, 7 & 9. The Lion's Club Sight Program

makes eyeglasses available to those students whose family is in need. A recommendation
from the Principal is required.

● Hearing tests - all students in grades K, 1, 3, 5 & 11.

8.  Illness at School

● There are a number of infectious diseases common to school aged children. In order to
protect the student body from infection, please abide by the following guidelines
regarding the following illnesses: Call the school and/or your health care provider if you
have any questions.

● If your child is sick, please keep him/her home. Do not give sick children Tylenol or
other symptom suppressing medication and send them to school.

● Due to current COVID recommendations, please be extra cautious with children feeling
under the weather as well as others in the household.  PLEASE reach out to the school
with any questions!

9. Colds and Seasonal Influenza: For your child's welfare and for the protection of others, it is
important to keep your child at home if s/he has:

● A fever over 100 degrees during the past 24 hours;
● A cold in the active stages;
● A sore throat and/or swollen glands;
● An undiagnosed rash or skin eruptions;
● Vomiting or diarrhea within the past 24 hours

Chicken Pox: A student may return to school after all pox marks have been scabbed over as
determined by a health professional; otherwise the student will be sent home.  Please submit
written evidence to the school office prior to sending your child to school.

Head Lice: From time-to-time, an epidemic of head lice breaks out in a school.  If a teacher
suspects lice, s/he will notify the administration in order to verify the case and the staff will do a
general "as needed" check.  The school staff will contact the parents of the confirmed cases in
order for treatment to commence immediately. A note will go home to parents of students in the
same wing (Elementary, Middle, or High) when there is a confirmed case of head lice. The
student(s) may come back to school when s/he has a note from the Medical Center, or other
medical professional.

Pink Eye: Students may return to school 24 hours after treatment has begun for pink eye.

Drinks in school:  Students in grades 9-12 are able to have beverages in school provided they are
in a resealable container.   Water, coffee, tea, and Gatorade are acceptable with teacher
permission.   Energy drinks and soda are NOT allowed at any time during the school day.

24



STUDENT WELLNESS (Policy JL)

The Board recognizes that student wellness and good nutrition are related to students’ physical
and psychological well-being and their readiness to learn. The Board is committed to providing
a school environment that supports student wellness, healthy food choices, nutrition education,
and regular physical activity. The Board believes that students who learn and practice healthy
lifestyles in their formative years may be more likely to be conscious of the importance of
good nutrition and exercise as adults, practice healthy habits, and reduce their risk of obesity,
diabetes and other chronic diseases.

Nutrition Standards
● The school unit will ensure that meals provided by its Food Services Program meet the

nutrition standards established by federal regulations.
● Other foods and beverages sold or available to students during the school day

(“competitive foods”) will meet the federal Smart Snacks guidelines.

Nutrition Education: Nutrition education will be integrated into the instructional program
through the health education program and/or the curriculum as aligned with the content standards
of Maine’s system of Learning Results. Nutrition education should focus on skills students need
to adopt and maintain healthy eating behaviors. Students should receive consistent nutrition
messages throughout the schools, including classrooms, cafeteria, and school-home
communications.

Annual Notification of Policy: The school will annually inform families and the public of basic
information about the wellness policy, including its content, any updates, and implementation
status. This information will be made available on the school unit’s website. It will include the
contact information for the person coordinating the wellness committee as well as information
about opportunities for the public to get involved with the wellness committee.

Parent Communications: The school will inform parents of improvements that have been made
to school meal standards; availability of child nutrition programs and how to apply; the school
unit’s meal charging policy; and a list of healthy celebration party ideas (including a list of foods
and beverages that meet the Smart Snacks standards).

Appointment and Role of the Wellness Committee:     The Board shall appoint a district-wide
Wellness Committee comprised of at least one of each of the following:

● Board member
● School administrator
● Food Services Director/designee
● Student representative
● Parent representative
● Community representative

The Wellness Committee may also include:
● School nurse
● Teacher(s)
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● Guidance counselor
● Social worker
● Community organization or agency representative
● Other staff, as designated by the Board
● Other persons, as designated by the Board

The Wellness Committee shall serve as an advisory committee in regard to student wellness
issues and will be responsible for making recommendations related to the wellness policy,
wellness goals, administrative or school regulations and practices, or raising awareness of
student health issues.

With the prior approval of the Superintendent/designee, the Wellness Committee may
survey parents, students and the community and/or conduct focus groups or community
forums.

The Wellness Committee shall provide periodic reports to the Superintendent/designee and,
as requested, to the Board.

CHILDREN WITH DISABILITIES

Referral/Pre-Referral of Students with Disabilities: It shall be the policy of the Vinalhaven
School Department to refer all school-age students suspected of having a disability that requires
special education to the pupil evaluation team (“PET”) for an evaluation in the suspected areas of
disability. Referrals of students to the PET may be made by professional school staff, by parents,
and by other persons knowledgeable about the child’s educational needs.

Child Find (Policy IHBAC)

MSAD#8-Vinalhaven seeks to ensure that all students within its jurisdiction are identified,
located and evaluated who are school-age 5 through the school year in which they turn 20 and
who are in need of special education and supportive assistance -- including state wards, state
agency clients, students who have been suspended or expelled, children attending private
schools and home schools, institutional residents, highly mobile children with disabilities, and
children who are suspected of being disabled and in need of special education and supportive
assistance even though they are advancing from grade to grade.

This child find responsibility shall be accomplished through a District-wide process
which, while not a definitive or final judgment of a student’s capabilities or disability, is
a possible indicator of special education needs. Final identification of students with
disabilities and programming for such students occurs only after an appropriate
evaluation and a determination by the Pupil Evaluation Team.
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SPECIAL EDUCATION REFERRAL
School staff, parents, or agency representatives or other individuals with knowledge of the child
may refer children to the IEP team if they believe that the student, because of a disability, may be
in need of special education and supportive services in order to benefit from regular education.
 Such a referral should follow the school unit's pre-referral and referral policy.

It shall be the policy of Vinalhaven School SAD#8 to refer all school-age students suspected of
having a disability that requires special education to the IEP Team for an evaluation in the
suspected areas of disability.  A referral of a student to the IEP Team may be made by parents at
any time, and by professional school staff, and by other persons knowledgeable about the child's
educational needs. Any such referral should be made in accordance with procedures that may be
approved by the Superintendent of Schools.

Regardless of the source of the referral, a referral will be considered received by the school unit
on the date that the written referral is received by the Office of the Director of Special Education.
 It shall be signed and dated by the Special Education Director or designee, thereby indicating
the date of the receipt of that referral.

The Superintendent of Schools, in consultation with the Director of Special Education, may
develop procedures for referral and the use of pre-referral interventions within the local school
unit, and may from time to time amend those procedures as necessary.

Individualized Education Plans (IEP) (Policy IHBA)

1.  It shall be the policy of Vinalhaven School, SAD#8 to maintain a complete individualized
education program ("IEP") for each student who has been identified with a disability and in need
of special education services under state and federal special education laws, and who is in
attendance at Vinalhaven School, SAD#8 public schools. Vinalhaven School SAD#8 shall
develop these IEPs in a manner consistent with the procedural requirements of state and federal
special education laws.

2.  Student IEPs shall be reasonably calculated to provide the identified student with educational
benefits in the least restrictive educational environment.  Vinalhaven School SAD#8 shall ensure
that such IEPs are in effect within 30 days of when a student is first identified as in need of
special education services, and in effect no later than the beginning of each school year for
subsequent IEPs.  All IEPs must be reviewed at least annually, as prescribed by state and federal
special education laws.

3. Students who are Currently Identified with Special Needs: Classroom teachers will receive a
list of modifications and copies of a student's IEP from the Special Education department for
students who have an IEP.  This information is covered under the Family Education Rights and
Privacy Act (FERPA).
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SECTION 504 OF THE REHABILITATION ACT OF 1973
Parent/Student Rights

The following is a description of the rights granted by the Rehabilitation Act (Section 504) to
students identified as disabled under that law.  The intent of the law is to keep you fully informed
concerning decisions about your child and to inform you of your rights if you disagree with any
of these decisions.

You have the right to:
● Have your child take part in, and receive benefits from public education programs

without discrimination because of his/her disability;
● Have the school district advise you of your rights under federal law;
● Receive notice form the school with respect to identification, evaluation, educational

program or placement of your child or the filing of a due process hearing;
● Receive all information in the parent's/guardian's native language and primary mode of

communication;
● Have your child receive a free appropriate public education.  This includes the right to be

educated with non-handicapped students to the maximum extent appropriate.  It also
includes the right to have the school district make reasonable accommodations necessary
for your child to benefit from his or her educational program;

● Have your child educated in comparable facilities and receive comparable services to
those provided non-disabled students;

● Have your child receive special education and related services if your child is found to be
eligible under the Individuals with Disabilities Education Act or under Section 504 of the
Rehabilitation Act;

● Have evaluation, educational, and placement decisions based upon a variety of
information sources, and made by persons familiar with the student, the evaluation data,
and placement options;

● Have re-evaluation of your child, to the extent needed, when deciding upon significant
changes in your child's educational program;

● Have your child receive an equal opportunity to participate in extra-curricular school
activities;

● Examine all relevant records relating to decisions regarding your child's identification,
evaluation, educational program, and placement;

● Obtain copies of educational records at a reasonable cost unless the fee would effectively
deny you access to the records;

● A response from the school district to reasonable requests for explanations and
interpretations of your child's records;

● Request amendment of your child's educational records if there is reasonable cause to
believe they are inaccurate, misleading or otherwise in violation of the privacy rights of
your child.  If the school district refuses this request for amendment, it shall notify you
within a reasonable time, and advise you of the right to a hearing;

● File a grievance through local grievance procedures, file a complaint with the federal
Office for Civil Rights, or request an impartial hearing on decisions or actions regarding
your child's identification, evaluation, educational program or placement. You and the
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student may take part in the hearing and have an attorney represent you. Questions about
how to request a hearing may be forwarded to Superintendent Valerie McKenney at (207)
863-4800 or valerie.mckenney@vinalhavenschool.org;

● Have the decisions made by hearing officers or others reviewed in state or federal court;
● Information concerning low-cost or free legal counseling

The staff members in this district who are responsible for assuring that the district complies with
Section 504 are Valerie McKenney, who can be reached at (207)863-4800 or
valerie.mckenney@vinalhavenschool.org.

Upon request, this notice is available in large print and on audio tape from the ADA/504
compliance coordinators.

Student Restraint and Seclusion Policies can be found at:  JKG and JKAA-R

NOTIFICATION OF RIGHTS UNDER FERPA

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over
18 years of age (eligible students) certain rights with respect to the student’s education
records. They are:

● The right to inspect and review the student’s education records within 45 days of the
day the MSAD#8 receives a request for access.  Parents or eligible students should
submit to the school principal a written request that identifies the record(s) they wish to
inspect. The principal will make arrangements for access and notify the parent or
eligible student of the time and place where the records may be inspected.

● The right to request the amendment of the student’s education records that the parent
or eligible student believes are inaccurate or misleading.

○ Parents or eligible students may ask MSAD#8 to amend a record that they
believe is inaccurate or misleading. They should write to the school Principal,
clearly identify the part of the record they want changed and specify why it is
inaccurate or misleading.

○ If the MSAD#8 decides not to amend the record as requested by the parent or
eligible student, the MSAD#8 will notify the parent or eligible student of the
decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be
provided to the parent or eligible student when notified of the right to a hearing.

● The right to consent to disclosure of personally identifiable information contained
in the student’s education records, except to the extent that FERPA authorizes
disclosure without consent.

○ One exception that permits disclosure without consent is disclosure to school
officials with legitimate educational interests. A school official is a person
employed by the school unit as an administrator, supervisor, instructor or
support staff member (including health or medical staff and law enforcement
unit personnel); a person serving on the school board; a person or company with
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whom the school unit has contracted to perform a special task (such as an
attorney, auditor, medical consultant or therapist); or a parent or student serving
on an official committee, such as a disciplinary or grievance committee, or
assisting another school official in performing his/her tasks.

○ A school official has a legitimate educational interest if the official needs to
review an education record in order to fulfill his/her professional responsibility.

○ Upon request, the MSAD#8 discloses education records without consent to
officials of another school district in which a student seeks or intends to enroll.

● The right to file a complaint with the U.S. Department of Education concerning alleged
failures by MSAD#8 to comply with the requirements of FERPA. The name and
address of the office that administers FERPA is:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-4605

● The MSAD#8 may make public at its discretion personally identifiable information
from the education records of a student without parental consent if that information has
been designated as directory information by the school. This school unit has designated
the following information as directory information: the student’s name, participation in
officially recognized activities and sports, weight and height of athletes, and honors and
awards received.

○ Such information will not be disclosed if the parent of the student informs the
school unit in writing within 10 days of the first student day of the school year or
within 10 days after enrollment, that such information is not to be designated as
directory information with respect to that student. Any such notice should be sent
to the Superintendent of Schools at the following address:

MSAD#8-Supt of  Schools
22 Arcola Lane
Vinalhaven, ME 04863

○ Federal law permits military recruiters and institutions of higher learning to
request and receive the names, addresses and telephone numbers of high school
students upon request, unless the student’s parent or eligible student notifies the
school unit that he/she does not want such information released. Such
information will not be disclosed if the student’s parent or eligible student
notifies the school unit, in writing, that such information should not be released
without his/her written consent. Any such notice should be sent to:

MSAD#8-Supt of  Schools
22 Arcola Lane
Vinalhaven, ME 04863

● Under Maine law, MSAD#8 shall not publish on the Internet without written parental
consent any information whether directory or otherwise, that identifies a student,
including but not limited to the student’s full name, photograph, personal biography,
e-mail address, home address, date of birth, social security number and parents’ names.
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Live Links:
Planned Absence
Code of Conduct
JICJ Student use of cell phones
JEA Attendance Policy
JICH Drugs/Alcohol Policy
JICK Bullying
JICH Dress Code
JK Student Discipline
IKF High School Grad Requirements
IJA-1 Grading and Credit Policy
ILA Student Assessment
IHCDA Post Secondary Options
IMDB Instruction Exemptions
JL Student Wellness
IHBAC Child Find
IHBA IEPs
 JKG Physical Restraint
JKAA-R Seclusion
Sports Handbook For the things I cut at the end
College Request Form
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